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Kfnh gcti: - Quy Cdng ty
Dear'. - Company

- Ldi il6u ti0n, Cdng ty TNHH MTV PhAn m6m k6 torln vi tl4i lf thu6 An Drfrc xin c6m on quy

kh6ch hdng i16 tin nhiQm vd quan tdm d6n dich vU ctra cOng ty chring tdi.
- First of all, we - AN DUC INDMDUAL ACCOUNTING SOFTWARE & TAX AGENT
CO., LTD are so thankful to the client - ABC??? company for your belief and interest in our
company's service.

- Thua quy cdng ty, trong thu brlo gi6 ndy chfng tdi mu6n dC cQp clt5n llnh v.uc dugc quan t6m bdi
quf kh6ch c16 ld:
- Dear client/company, in this quotation letter, we would like to mention the field of your interest
to you, that is:

* Quy tlinh vd gir{ giao dich li6n t<6t cria ViQt Nam:
Regulation(s) on the price of the related-party transactions in Vietnam:

Theo quy dlnh hiQn hanh vC gi6 giao dich li6n ki5t cta ViQt Nam, cu thO ld Nghi tlinh
132/2020/ND-CP ("Ngh! tlinh 132") ngdy 05/11/2020 c6 hiOu lgc tt ngdy 20/12/2020, quy kh6ch
c6 tr6ch nhigm lQp, luu git vd cung c6p :

According to the current Vietnamese regulations on the price of the related-paffy transactions in
Vietnam, specially is Decree 132/2020/ND-CP ("Decree 132") dated on 05/11/2020, which is

effective from 20/12/2020; your company is responsible for creating, recording and providing the
fo llowing information :

. Th6ng tin vC quan hQ li6n ktit vd giao dich 1i6n ktit theo Phg lgc I;
Information on the associated relationships and the related-party transactions according to the

Appendix I;
. H6 so quiic gia: ld crlc th6ng tin v€ giao dich li6n kt5t, chinh s6ch vd phuong ph6p x6c dlnh gi6
e6i vOi giao dlch li6n kilt dugc lflp vd luu t?i tru sd cira ngudi nQp thu6 theo danh muc c6c n6i dung
th6ng tin, tdi lieu quy clinh tai Php lgc II;

National records/documents: the information about the related-party transactions, the policies and
the methods of determining prices for the related-parfy transactions that were created and stored at
the taxpayer's offrce, according to the list of the information contents and documents, which were
specified in the Appendix II;
. Hd so todn cAu: ld c6c th6ng tin v6 ho4t <l6ng kinh doanh cira t4p <lodn ila qu6c gia, chinh s6ch vd
phuong ph6p x6c dfnh gi6 giao dich li€n krit cta tQp doan tr6n toan cAu vd chinh srich phdn bO thu
nhQp vd phdn b6 c6c hopt ilQng, chrlc nSng trong chuSi gia t{ cira tpp <loan theo danh mqc c6c nQi

dung thdng tin, tdi 1i6u quy clinh tai Phg lgc III;
Global records/documents: the information about business activities of a multinational

corporation, the policies and the methods of determining prices for the related-party transactions of
the corporation globally; and the policies of the income allocation and the allocation of the
activities, functions in the corporation's value chain, according to the list of the information
contents and documents, which were specified in the Appendix III;
. 86o c6o loi nhufln li6n qu6c gia cira Cdng ty me t6i cao ("CbCR") theo quy ttinh vd Phg lgc IV.

Cross-country profit report(s) of the ultimate parent company, which is also called as Country by
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Country Report (*CbC Report'o), according to the regulations and the Appendix IV.

*.Th0m vdo d6, Hd so Qutic gia phii <tugc lflp bAng tiiSng ViQt vd nQp cho Co quan thu6 khi c6 y6u
cAu. Thdi h4n cung c6p theo Nghi illnh l32,i1iOidu tti6 quy tlinh:

Additionally, the National records/documents must be created in Vietnamese and submitted to
the Tax Authorities when requested. The supply period according to the Decree 132, in the Article
18, stipulates as:

"Nguoi nQp thuii cd trdch nhiQm chilmg minh viQc thwc hi€n phdn t{ch, so sdnh vd lq.ra chqn phuong
phdp 4tic dinh gid giao dich li6n kil theo quy dinh tqi NShi dinh nay khi Cct quan cd thiim quy€n
yAu cdu".

"Taxpayers shall assume responsibility for demonstrating their compliance.with this Decree with
respect to their comparability analysis and selection of pricing methods upon the request of
Re gu latory Authoriti e s ".

6" H6 srt xdc dinh gid giao dich ti€n k€t duqc,lQp trudc thdi diAry kA khai quy€t todn thud thu nhQp
doanh nghiQp hdng ndm vd phdi luu giir, xutit trinh theo y€u cdu cung cdp thdng tin cua Co quin
thud. Khi Cct quan thu€ thuc hi€n thanh tra, ki1m tra ngudi nQp thu€, thdi hqn 

"ing 
ctip H6 so xac

dinh gia giao dich lian k& theo quy dinh tqi Ludt Thanh trq kd tu khi nhdn duqc y-eu id, 
"urg "tipth6ng tin

6. Transfer pricing files must be compiled before the time of filing corporate income tax
finalization returns each year, and must be deposited and presented to meet tax authorities'
requests for provision of information. llhen tax authorities carry out transfer pricing inspections
and audits, the time limit for submission of the transfer pricing files shall be subject to regulations
laid down in the Law on Inspection, starting after receipt of information requests.
7. !gLrdi ndp thue c6 trach nhiQm cung ctip ddy du, chinh xdc vd chiu rrach nhi€m trtroc phap luat
diji vAi cdc th6ng tin, tdi li€u tqi HA si xtic dinh gid giao dlch li€n kijt khi c6 y€u cau cili Cct quan
thu€ trong qud trinh tham viin trwdc khi tiiin htinh thanh tra, ki6m tra tlteo quy dinh tqi Diiu 20
NShi dinh ndy. Thdi hqn cung ciip H6 scr xac dinh Sia giao.dich liAn k€t kh6ng qua 30 ngdy tdm
vi€c kd t* khi nhqn duqc vdn bdn y€u cdu cila Co quan thu€. Tructng hqp ngudi nQp thuii cd $, da
chinh dang thi thdi hsn cung ctip H9 scr xttc dinh Sid giao dich liAn kilt dugc gia hqn 0l ldn khdng
qua I 5 ngdy lim vi€c, k€ t* ngdy hdt hqn.
7. Taxpayers shall be responsible for providing, in a sfficient and accurate manner, and bearing
legal responsibility for, information and documents included in the transfer pricing files at the
requests of tax authorities during the pre-inspection or pre-audit consultation procedures as
prescribed by Article 20 herein. The time limit for submission of the transfer pricing file shall not
be longer than 30 working days from the date of receipt of the tax authoriQ's request. In case
where sound reasons are provided by laxpayers, the submission deadline or time limit shall be
extended only ortce to.no longer than I5 working days as from the expiry date."
8. C6ng ty tu viin, kidm rcdn d\c ldp hoSc cdng ty kinh doanh ldm thil tuc vi thu€ td dqi di€n cho
ngudi nQp thu| lQp H6 so xdc dinh gid giao clich liAn ki* cd tdch nhiQnt tudn thir phap luQt quan li,
thuA d6i vdi doanh nghiQp c6 quan h€ li€n kilt quy dinh tqi 

^lgh! 
dinh ndy vd chiu trdch nhiQm tracrc

phap luQr rheo qu.v dlnh.
8. Independent consulting or audit companies or tax agent businesses that act on behalf of
t&ypqyers to file lhe transfer pricing files shall be responsible for complying with legislation on tax
administration over enterprises engaged in the transfer pricing as provided herein, and assume
legal responsibility in accordance with laws and regulations.

* Cdc rti ro trong trudng hSp quy kh6ch hdng kh6ng tudn thu ciic y6u cAu v6 x5c clinh gi6 giao
dich li€n ket. rAi Di6u 20 cira Nghi tllnh s5 132/2020/t{D-Cp:

The risks in case your company does not comply with the requirements for determining prices of
the related-party transactions, in the Article 20 of the Decree no,l32l202Ol1.{D-CP:

"Diiu 2!: Trrich nhipm vd quyin hgn crta Co quan thui! tong qudn ljt giti giao dich fiAn k€t
"Article 20: Responsibilities and authorities of the Tax Authorities for the price management of
th e re lated-p arty, tr a ns actio ns

3. Cct quan thuA cti Q(/€n dn dinh muc Cia, ty sudt lqi nhugn; rj, lQ phdn b6 lqi nhuqn," thu nhQp
chiu thuii hodc s6 thu€ thu nhQp doanh nghiQp phdi n\p ddi vdi ngudi nQp thuii kh6ng tudn thri quy
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* Chtng t6i voi mgc ti€u cung c6p dich vU Tu v6n gi6 thitrudng, v6i mr,rc dich duy

COng t/nham tudn thri theo yiu .au cira quy dinh v6 x6c dinh gi6 giao dich li6n ktit

ViQtNam.

dinh vi k€ khai, xac dinh giao ctich liAn k&; klt6ng cung ciip hoQc cung ccip khong ddy du th6ng tin,

dir li€u k€ khai xac dinh gid giao dich liAn k€t..."
3. Tax Authorities shall be vested with the authorily to set the levels oJ price, profit margins or
profit split rqtios; levels oJ taxable income or corporote income tax payable Jbr any taxpayer

faiting to comply with transfer pricing declqration or determination requirements; /'ailing to

provide or incompletely provide data and information provided /br the purpose oJ determination of
prices o.f related party transaction."""

nfrat ta fr5 trq
hiQn hdnh cta

We are with the goal of providing the Market Pricing Consulting Services, with the sole purpose

of supporting the company to comply with the requirements about determining prices of the

related-party transactions currently in Vietnam.

* Vdi nhirng trinh bdy c6c quy dinh cira ph6p luflt n6i tr€n, nt5u quf kh5ch hdng x6c clinh c6 ph6t

sinh giao dich li€n k6t trong n6m tdi chinh, chtng tdi xin dugc b6o gi6 mtlc phi dich vg cria chring

tdi nhu sau:

With the presentation of the above provisions of the laws, if your company determines that there

is any related-parfy transactions in the financial year, we would like to quote our service fee(s) as

the following details:

. Th6ng tin v€ quan hQ li6n k6t va giao dich li6n k6t theo Phg lgc I;
- Information on the associated relationships and the related-party transactions according to

the Appendix I;
. q9 rg,grO; gia: ld c6c thdng tin vC giao dich li6n k6t, chinh s6ch vd phucrng ph6p.x6c dinh

giri ddi vdi giao dich li€n ki5t iluqc l4p vd ltru tai trU sd cria ngudi nQp thu6 theo danh mpc

c6c nQi dung th6ng tin, tdi liQu quy clinh tai Phg lgc II;
- National records/documents: the information about the related-party transactions, the

policies and the methods of determining prices for the related-party transactions that were

created and stored at the taxpayer's office, according to the list of the information contents

and documents, which were specified in the Appendix II;
. Ngoii ra, chfng t6i h5 tro qu;i kh6ch hing chu6n bi.phU ,lgc Uf tu6n thtr theo quy dinh vC

x6c clinh gi6 giao dlch li€n ktit cta ViQt Nam; bao g6m cdu truc Tflp ilodn vd c6c thdng tin
hopt ttQng kinh doanh cira Tpp doan, tai sdn v0 hinh vd k0t qud ho4t ilQng kinh doanh ctra

T4p ilodn dugc trinh bdy trong H6 so th6ng tin tQp dodn todn cdu. ilugc chudn bi bdi Cdng

tymg t5i cao. Trong trucrng hqp C6ng ty m9 tOi cao khdngchuan Ui H6 so th6ng tin tQp

dodn todn cdu theo quy dinfr tai nuOc so i4i ctra Q0rg ty m9 t6i cao,.chtng t6i sC h6 trS quy

kh6ch chuAn bi HO iothOng tin tQp dodn todn cAu theo quy itinh vd x6c dinh gi6 giao dich

li€n ktit tqi ViQt Nam voi thoa thu4n kh6c vd mrlc phi dfch vp kh6c (n€u c6)'
- Additionally, we support your company in preparing the Appendix III to comply with the

Vietnamese regulations on determining prices of the related-party transactions in Vietnam;
including the Corporation's structure and its information of the business activities,
intangible property and the result of the business activities of the Corporation, which are

presented in the global Corporation's profiles and were prepared by the ultimate parent

company. In case, the ultimate parent company does not prepare the global Corporation's
information profiles according to the regulations in the home country of the ultimate parent

company, we will support your,company to prepare the global Corporation's information
profiles according to the regulations on determining prices of the related-parfy transactions

in Vietnam with the different agreement and the level of fee(s) (if any).
. Chirng t6i h5 trg quf kh6ch xem x6t Phg lgc IV vd trolg trudng hgp C6ng ty ld d6i tuqng

phai [C khai.nhu ghi nhQn bOr tr6n, thi chring t6i sE h6 trg lgp td khai.Phg lgc IV <10 quf
khSch c6 thO nQp kdm c6c m6u td khai cdn l4i. Trudng hgp n€u t4p dodn cira quf kh6ch

khong thuQc d6i tugng phii kC khai bdo cdo lqi nhuQn fiAn qudc gra (theo quy dinh Phg
lqc I\I) theo luQt dinh tAi nu6c sd tpi cho phdp, chring t6i h6 trq quy kh6ch sopn c6ng vdn

gi6i trinh cho co quan thuti (mirc phi dich vu niy sE tlugc tho6 thuQn ri6ng).
- We support your company to examine the Appendix fV and in case the company is subject

to declare as noted above, we will assist in creating and preparing in the Appendix IV
declaration, so that you can submit it together with the other remaining declaration forms.
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In case, if the Corporation is not subject to declare the Country by Country Report (CbC
Report) (according to the regulation of the Appendix IV), as permitted by the regulations
in the host country, we will support your company to write a letter of explanation to the
Tax Authorities with a fee for this service (which will be agreed separately).

'f' Gi6 chi phi cho dich vg cfra chring t6i cho Phg lgc I vd Phg lgc II, n6i tr6n chua bao
g6m thu6 VAT nhu sau:

{' The cost of our services for the Appendix I and II above (excluding the VAT) as the
following details:

1/ D6i vdi Co Sd Dir Li6u Thuong M4i md chring t6i ky hqp d6ng mua duoc tir nhirng nhd cung
cAp dlt 1i0u duoc ph6p luQt ViQt Nam cho phdp ho4c dugc.ph6p luQt cua c6c nu6c khric cho phdp tir:
70 ct6irugng dt liQu - d6n 100 d5i tuqng dir lieu (bao g6m c6c ddi tugng trong nudc vir khu vuc
Chdu A-Th6i Binh Duong): Mrlc phi ld: 10.000 USD (Mndi nghin Dollu, Mj,); Thoi gian hodn
thdnh trong vdng 15 fiAn @hua bao g6m cdc budc dich sang tiiing Anh, phi dich thuQt sang ti€ng
Anh duoc tinh ld t 50.000WD/ trang (MQt trdm ndm mroi ngdn ViQt Nam dAng/trang))"
l/ For the Commercial Database(s) that we have contracted to purchase from the data providers
permitted by the Vietnamese laws or permitted by the laws of other countries from: 70 data objects
to 100 date objects (including the domestic objects and the Asia-Pacific region). The fee is:
$10.000 (Ten thousand US Dollars); completion time within 15 weeks (excluding the translation
steps, the translation fee into English is calculated at 150.000WD/pet psge (One hundred Jifty
thousand Vietnsm Dong per page)).

2l D6i vdi Co Sd Dt LiQu Thucrng Mpi md ch0ng t6i ky hqp d6ng mua dugc tir nhting nhi cung
c6p d.u liQu dugc phrip luQt ViQt nam cho phdp ho{c itugc ph6p luQtiria c6c nu6c khrlc cho ph6p tir:
30 d6i tuqng dii'li6u - d€n 50 d6i tugng dff'li6u (hodn todn trong nudc): Mrlc phi ld : 5.000 USD
(Ndm nghin Dollur M!);Thiti gian hodn thdnh trong vdng 15 tudn @hwa bao g6m cac badc dlch
sang ti€ng Anh, phi dich thuQt sang tiiing Anh ductc tinh lii 150,000VND1 trang (MQt trdm ndm
muoi ngdn Vi€t Nam etilng/trang))"
2l For the Commercial Database(s) that we have contracted to purchase from the data providers
permitted by the Vietnamese laws or permitted by the laws of other countries from: 30 data objects
to 50 date objects (fully domestic in Vietnam). The fee is: $5.000 (Five thousand US Dollars);
completion time within 15 weeks (excluding the translation steps, the translation fee into English is

calculated at 150.000VND/per page (One hundredfifty thousand Vietnam Dong per page)).

3l DOi vdi Co So Dt Li6u Thuong M4i md chring t6i ky ho-p d6ng mua dugc ttr nhirng nhd cung
cap d.u liQu ducc ph6p luQt Vi0t nam cho ph6p hodc dugc ph6p luQt cta ciic nudc kh6c cho ph6p tri:
15 d6i tugng dii ligu - cl6n 20 d6i tu-o.ng dir liQu (hodn todn trong nudc): Mric phi ld : 3.000 USD
(Ba nghin Dollar M!);Thdi gian hodn thdnh trong vdng 15 ndn @hua bao g6m cdc buctc dich
sang fiAng Anh, phi dich thuqt sang ti€ng Anh dwctc tinh ld 150,000VND/ trang (MQt trdm ndm
mtni ngdn ViQt Nam itdng/trang)).
3/ For the Commercial Database(s) that we have contracted to purchase from the data providers
permitted by the Vietnamese laws or permitted by the laws of other countries from: 15 data objects
to 20 date objects (fully domestic in Vietnam). The fee is: $3.000 (Three thousund US Dollars);
completion time within l5 weeks (excluding the translation steps, the translation fee into English is
calculated at 150.000WD/per page (One hundredJifly thousand Vietnsm Dong per page)).

ViQc quy kh6ch hdng lua chon mtlc phf ndo ld do quy khSch hdng tU quy6t dinh, tuy nhi6n, chring
t6i sE tu vAn sg lga chon hSp l1 cho quy khrich dga tr6n th6ng tin tdi chinh cira qulf k:h6ch cung cdp
cho chring t6i.
Which fee you choose is up to you to decide, however, we will advise you on a reasonable choice
based on your financial information that you provide to us.

* Luu y vC mric phi kh6c biQt cta chring t6i: Vfi cdc mf'c phf tr6n tliy, chring tdi khing tllnh
li mric phi t6t nf,6t md quf kh6ch hdng c6 th6 so s6nh vfi cric dich vg tuo'ng tp cria c6c nhir
cung c6p kh6c. Mric phi cria chring t6i bao g6m cri thdi gian chfing t6i gi6i trinh, cung c6p sii
IiQu, trinh biy vd brio vQ phuo'ng phdp tinh toSn .cfra h6 so vtfi co quan thuti trong thd'i gian
quf kh6ch c6 quy6t tllnh thanh tra, ki6m tra thu6 t4i v5n phdng ctia quy khdch. Theo chrfng
t6i tlug'c bi6t vd crlc cdng ty ki6m torln-tu v6n thu6 khfc, cdc mri'c phi cta hg khdng Uao g6m
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cdc lo4i dich vg nly; chi phi cfra cdc lo4i dich vg ndry tluqc xem lir chi phi phdt sinh vi duqc
6p dgng v6,i mrfrc phi trung binh tr6n 100 USD/gid lirm viQc cria nhin vi6n b6n hg.
* Please note about our difference of the service fee(s): With the above fee(s), we confirm that
this is the best offer that you can compare with the similar services from the other providers.

Our fee(s) are included the time that does take us to explain, provide the essential data,
present and defend the calculation method(s) of the dossier to the Tax Authorities during the

time your company receives the decision of inspecting and checking the taxes at the

company's office. As far as we know about the other auditing-tax consulting companies, their
fee(s) do not include these types of servicesl the fee(s) for these types of services are

considered as the incidental cost(s) and are applied at an average rate ofover $100/per hour
worked by their employees.

4/ Thanh tor{n: lAn ddu 50% phi dlch vU ngay sau khi ki hqp d6ng; 50% c6n I4i duo. c thanh to6n

ngay khi cung c6p b6o c6o dg th6o / Td khai TPF hoan chinh'
4l Payment: first time SA"h of the service fee(s) immediately after signing the contract; the

remaining 50olo shall be paid immediately upon providing the draft report/the fully done TPF

declaration.

Th6ng tin h6 so, chimg tir do b6nkh6ch hdng cung c6p gdm (bin g5c hoflc bdnphoto): H6 so ph6p

ly;hiadon, chung trltAu vdo, dAu ra, chtmg tir ngdn hang, ch(mg tir xu6t kh6u (n6u c6), td khai

t-frue nte giAy; frle"m6m, chimg tir nQp ti6n thui5, cac hqp ddng kinh ti5; Hqp d6ng thuong m4i quric

t6 (n6u c6).
Document information provided by the client, including (the original ones or the duplicate ones):

invoice, inpuVoutput documents, banking documents, export documents (if applicable), tax

declaration form in paper/electronic form, tax payment records, the other economicifinancial
contracts (ifany).
MQt lAn niru, .-h,irg t6i xin chdn thdnh ciim on quli c6ng ty t15 quan tAm dtln dich v.u cira c6ng ty
chring t6i. Chring t6i hy vgng c6 tht5 dugc hqp t6c v6i quf cdng ty nhiOu hon nila trong tucrng lai
g6n'
Once again, we are so thankful for your interest in our company's service. We wish to co-operate

with you more and more in the near future (if possible).

Trin trgng kinh chdo,

Yours sincerely,

Xfc nh$n ciia khdch hdng
Client's confirmation
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